Fact Sheet 24 - Version History

The Version History Tab provides a list of all the versions of that particular page that
have ever been saved.

Daabe Mecadifiod Temmplaie Modfy Doleie Froviers
i 130 Aer 2008 10553 [ian hliedt Preguchion | Publishess by ian W 10 e 2008 10 85am | Temelate 1|bicasy | Cant Dalete |Prestes
Wed Bh Mar 2005 0 12pm  |bushy  |Med Production | Oid Tameplats 1 |Madil; | Cant Dalewe | Erasien |
Tue 81h Mar 2008 1207gen [bushy | Wext Praduction | 0id Tameiate 1 [ode, | Cant Delete| Fraves
Tus Bt s 2008 11:00am  [bushy | Curtent Produstion| did Tempiae 1|uodr, | Cant Delete | Praview
Tuw 8ih Mar 2005 1.10am _ Jian Curant Frodecion| Old Tamepiats 1 |Magily | Cant Delewe | Erssden |
Tus Sth Mar 2005 1. 14am ian Caerend Frodedion | Oid Templaie 1| kodily | Canl Celele | Pravey
Wed Zird Fab 2008 10 28am|[bushy | Curtent Producton| 0id Template 1|uoar, | Cam Delete | Pravies
Wed 230 Fab 2005 10 22am|bushy | Cusmant Producion| 0 Tamelate 1| Mgy |Can? Catete | Praven |
Wed Z3rd Fob 2008 10.00am||bushy | Curment Producion) 0d Tampiate 1| Wde: | Cant Delete| Prvtes
Fri 18th Feb 2005 2 0fpm  |wamen Curmind Progucion | Old Tamplae lm Can Delete Eml

Should the worst happen and you make a complete mess of a page and by accident save
it, you can come to version history, select an older version, click on modify and it will
open in the editor. If you immediately save it, then that version will become the latest
version.

In effect you can pull an older version which is known to be good, up to the top of the
pile. It will become what people see on the web. It is akin to having a stack of pancakes
and taking the bottom one out and placing it on top.

Of course it will be better to try and not make a mess out of your web pages, but it is
reassuring to have that type of 'fallback’ in place if needed.

-

MySouthWest Website Training Manual T
© 2005 by Connect South West Association Inc. .t con%ﬁﬁ;

Page 1



